Abington Annexe Community Childcare (AACC)
Charity No: 1198508 Ofsted No: 221689 (*pending new number)

Casual Hours Booking Policy

Policy statement:

Abington Annexe Community Childcare (AACC) endeavours to be as flexible as
possible when serving the local community; part of this flexibility includes
accommodating casual or late bookings wherever possible.

This commitment to be flexible however is accompanied by a robust governance
policy that has been designed to ensure the safety of both children and staff (in
terms of both environment and ratios) and is always paramount.

Casual bookings:

All casual bookings can be made through the ipal system either by parent/carers or
by ringing into the setting and speaking to a member of staff. On days where the club
is already full there will be no spaces available for casual bookings.

The daily register will automatically be updated and the finance manager will receive
an email so the setting will know a booking has been made.

ADOPTION AND ANNUAL REVIEW OF THE POLICY

This policy was adopted at a meeting of: Abington Community Out Of School
Club (GAPS).
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